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The nature of each entry in this index is identified by the following symbols: (A) original 
articles; (N) news articles in sections on Municipal Public Relations and News of the Month; 
(C) short items in section on What American Cities Are Doing. Each entry shows, in the fol- 
lowing order, the author, title, page reference, and nature of the item. Following the subject- 


matter index is an author index. 


The page numbers of the 12 issues for the 1951 volume are as follows: 


January 1-24 
February 


Administration 


Arnold, David S., Trends in the organization of 
city government, 122-25A; Central mail and 
messenger service, 18C; Human relations in 
management, 245A; Hunter, H. K., An inte- 
grated public safety department, 105-7A; Long 
Beach consolidates finance and service functions, 
179N; Maxwell, Thomas F., Departmental re- 
porting and work programs, 30-31A; Mueider, 
Milton E., The art of administrative leadership, 
26-29A; Oakes, Donald M., Comparison with 
accepted practices, 32-33A; Pope, H. G., Or- 
ganization of fire and police services, 98-104A; 
Reorganize local activities, 40C; Shannon, 
George C., Service standards and relating work 
to standards, 29—30A; Street and traffic depart- 
ment recommended for Detroit, 207-8N; Sur- 
veys status of atomic towns, 234C; Townsend, 
James R., Planning for replacement of key 
people, 31-32A. See also City Manager; Manage- 
ment. 


Administrative Assistants 


City department heads to have assistants, 182-— 
83N; Rowlands, David D., Delegation of work 
to assistants, 52-53A 


Annexation 


Annexation proposals studied, 113C; Annexes 
17-square-mile area, 59-60N; Annexes 23 square 
miles and 25,000 people, 114C; Bolens, John C., 
Annexation isn’t dead, 126-30A; Cities annex 
fringe areas, 14C; City annexes large area, 186— 
87C; Collects “‘joining fee’’ for areas annexed to 
city, 157-58N; Fringe areas to pay their way, 
66C; Welcomes annexed area, 55N; Welcomes 
new citizens, 274N 


[ 283 ] 


145-168 
169-192 
193-216 
217-240 
241-264 
265-282 


September 
October 

November 
December 


Bonds 


Approve bonds, defeat taxes, 161C; Designs bond 
bid record form, 91C; Gets low interest on bonds, 
255C; Recent bond sales, bonding employees, 
89C; Selling bond issues, 81, 204—5N;; Selling new 
projects, 227N; Voters approve bond issues, 112C 


Budget 


Adopts budget charts, 189C; Budget messages 
explain new procedures and services, 136-37N; 
Capital budgets, bond issues, 211—12C; Cities ad- 
vised to cut budgets, 36N; Cities publish 1951 
budgets, 91C; More cities issue annual budgets, 
254C; Municipal budgets show trend charts and 
work programs, 208N; New city policies in 
budget, 235C; Work programs and charts fea- 
tured in current budgets, 157N. See also Finance; 
Taxation 


City Manager 


Analyzes city manager’s duties, 278C; Apprais- 
ing management, 266-73A; Bean, George E., 
Administrative leadership by the manager, 270- 
71A; City managers hold 37th annual confer- 
ence, 228-29N; Elliott, Clarence H., Research, 
reports, and staffing, 53-54A; Johnson, Bert W., 
Office management, 50-51A; Kneier, Charles 
M., The city manager and the courts, 148-54A; 
Managerial relationships, 2—6A; Mathewson, 
Kent, How the manager appraises his own per- 
formance, 271-72A; Muelder, Milton E., The 
art of administrative leadership, 26—29A; Taylor, 
Bill N., Location and layout of manager’s of- 
fice, 50-51A; Trends in the city manager profes- 
sion, 78—-80A. See also Management 
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Civil Defense 


Adopts civil defense ordinance, 89C; Adopts civil 
defense plan, 40C; Cities proceed with local civil 
defense plans, 12N; City officials meet to urge ex- 
pansion of civil defense, 179N; City-wide blood 
typing, 44C; Civil defense news, 64C; Kerstetter, 
John R., New state legislation affecting cities, 
199-200A; Organize civil defense, 162C; Recent 
federal actions affecting cities, 85N; To train 
civil defense police, 164C; Views on the news, 
25, 121 


Council 


Broadcasts council meetings, 205N; Bromage, 
Arthur W., Ten traits of city councilmen, 74- 
77A; Council meetings, 108N; Council on radio 
34, 131, 155N; Howell, Leonard G., Relations 
with the city council, 2-3A; Informing council 
and employees, 15C; Keeping the council in- 
formed, 91C; Monthly report to council, 55N; 
News on city councils, 210C 


Council-Manager 


Kerstetter, John R., New state legislation affect- 
ing cities, 203-4A; Miller, Roy L., The citizen’s 
stake in good government, 7—-10A; More council- 
manager cities, 164C; One-third of cities over 
25,000 have council-manager plan, 82-83N; 
Seven cities adopt manager plan, 256C 


Crime 


Little change in urban crime, 112C; Set up local 
crime commissions, 114C; To combat juvenile 
delinquency, 139-—40C; Urban crime increases 5 
per cent, 254C; Views on the news, 73; Wilson, 
O. W., Local responsibility in the suppression of 
organized crime, 170-74A 


Efficiency 


Checking up on city services, 87C; Miller, Roy 
L., The citizen’s stake in good government, 9A; 
To improve procedures, reduce costs, 88C; 
Views on the news, 25, 97 


Federal Government 


Congress acts on programs of interest to cities, 
36N; Federal developments affecting city con- 
struction programs, 183N; Local pay increases 
subject to federal review and control, 135N; 
Recent federal actions affecting cities, 56—57, 85, 
136-37, 180-81, 208, 275N; Views on the news, 
169, 265 


Finance 


Adopts policy on financing off-street parking lots, 
207N; Akron financial practices, 16C; Cities 
build factories, 187C; City finance news, 43-44, 
114, 162, 186, 257, 278C; City finances tighten up 
as costs and pay rolls increase, 36-38N; City 
financial practices, 139C; Consumer’s price index 
revised, 87C; Finance officers hold annual meet- 
ing, 136N; Governmental expenditures rise, 112- 


13C; Inflation hits cities, 185C; Installs account- 
ing system, 88—280C; Long Beach consolidates 
finance and service functions, 179N; Long-term 
capital outlay program, 185C; Longer utility 
billing periods, 88C; Opposes subsidy to indus- 
try, 258C; Private funds finance city hall, 256C; 
Sherman, William H., Trends and forecasts in 
finance, 221-23A; Simplifies timekeeping for 
payroll purposes, 276N; Trends in city finances, 
233, 255C; Use lease-purchase financing of pub- 
lic projects, 251-52N; Use post card utility bills, 
87C. See also Bonds; Budgets; Taxation 


Fire 

Doubles fire protection charges, 232C; Fire alarm 
company held in contempt of court, 61N; Fire 
defenses of 80 cities regraded in 1950, 179-80N; 
Fire department news, 44, 279C; Firemen inspect 
homes, 188-89C; Hunter, H. K., An integrated 
public safety departinent, 105—7A; Large-loss 
fires increase, 113C; Municipal fire administra- 
tion fifth edition announced, 12N; Pope, H. G., 
Organization of fire and police services, 98- 
104A; Prohibits use of fireworks, 89C; Toward 
radio-type alarm system, 163C; Uses fire loss in- 
dexes, 160C; Working conditions of policemen 
and firemen improve, 110N 


Health 


Control of milk supply, 66C; Grades eating 
places, 88C; News on health front, 15—-16C; Pays 
health insurance costs, 42C; Requires periodic 
health check-up, 43C; Sells health service, 
205-6N 


Home Rule 
Home rule adopted for Rhode Island cities and 
towns, 180N; Home rule victory for Ohio cities in 
Dayton case, 132—33N; Kerstetter, John R., New 
state legislation affecting cities, 200-1A; More 
home rule for cities, 64C; New Philadelphia 


charter creates post of managing director, 109N ° 


Housing 
Adopts minimum housing codes, 41C; Adopt 
minimum housing standards, 140C; Housing and 
slum clearance, 188C; Minimum housing stand- 
ards, 65C; Public housing pays ‘“‘taxes,’’ 41C; 
Urban building sets record, 138C 


Human Relations 
Human relations in management, 245A; Olm- 


sted, George, Jr., What is human relations’, 
242-44A 


Insurance 


Fire insurance rates reduced, 112C; Insurance 
survey results in better coverage and lower costs, 
275N;; Issues city insurance manual, 281 


Intergovernmental Relations 
City-county joint sewer system, 162C; Consoli- 
date town and city, 234C; Metropolitan sewage 
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plant, 186C; Plans for city services, 15C; Public 
services reallocated in metropolitan area, 85N; 
Thompson, Wayne E., Relations with other gov- 
ernments, 6A; Ten cities agree to joint disposal of 
refuse, 252N 


Management 


Administrative officer voted for Los Angeles, 
158-59N; Adopts budget charts, 189C; Atkinson, 
John B., Follow-up and personal inspections, 33- 
34A; Bean, George E., Administrative leadership 
by the manager, 270-71A; Check condition of 
city facilities, 62C; Checking up on city services, 
87C; Control of street improvements, 63C; De- 
partment heads take training in management, 
82N; Emmerich, Herbert, Management lessons 
from abroad, 194-98A; Human relations keys 
successful management, survey shows, 132—33N; 
Keane, Mark E., Organizing for use of central 
services, 269-70A; Management audit of opera- 
tions, 29A; Mathewson, Kent, How the manager 
appraises his own performance, 271-72A; New 
Philadelpia charter creates post of managing 
director, 109N; Reorganize municipal services, 
89C; Surveys management operations, 64C; To 
improve procedures, reduce costs, 88C; Vickers, 
Samuel E., Analyzing the job and organizing 
staff services, 267-68. See also Administration, 
City Manager 


Motor Equipment 


Centralizes ambulance service, 254-55C; City 
contracts for maintenance of cars, 229—-30N; Con- 
trol of city-owned cars, 16C; Private versus city- 
owned cars, 189C; Radio-equipped trucks, 18C; 
Tags for city equipnient, 67C 


Municipal Government 

Arnold, David S., Trends in the organization of 
city government, 122—25A; Basis for citizen or- 
ganization, 40C; Establishes city art center, 
258C; Johnson, Bert W., Sustaining citizen inter- 
est in city government, 146—47A; Kerstetter, John 
R., New state legislation affecting cities, 199- 
204A; Miller, Roy L., The citizen’s stake in good 
government, 7—-10A. See also Council-manager; 
Management 


Ordinances 


Anti-peddling ordinance upheld, 164C; Cities 
codify ordinances, 18, 89, 188, 232C; Citizens 
may initiate ordinances, 64C; New ordinances 
adopted, 67, 91, 115, 139, 234, 256, 281C; Re- 
vises model weights law, 212C; Spencer, Charles 
F., Uses new techniques in codifying ordinances, 
276-77N 


Parking 


Adopts master parking plan, 140C; Adopts policy 
on financing off-street parking lots, 207N; At- 
tacks on parking problem, 67C; City builds, 
leases two garages for parking, 86N; City subsidy 
for parking lots, 63C; Collecting parking meter 


revenues, 65C; Enforces parking regulations, 
235C; Issues bonds for parking lots, 234, 258C; 
Kerstetter, John R., New state legislation af- 
fecting cities, 202-3A; Meter revenues build 
parking lots, 210C; More cities operate parking 
lots, 90C; Need more off-street parking, 90C; 
Off-street parking developments, 185-86C; Off- 
street parking measures, 113-14C; Parking lot 
raises land values, 161-62C; Parking meter up- 
keep, sales, 163C; Parking news, 17C; Parking 
and traffic trends, 43C; Parking meters, lots, 
garages, 278C; Requires off-street parking, 212C; 
Survey shows growth in off-street parking facili- 
ties, 110-11N; Surveys parking meter opera- 
tions, 231C; See also Traffic 


Peddling 


Anti-peddling ordinance upheld, 164C; Cities 
move to regulate peddlers, 229N; Control of 
peddling upheld, 18C; Opposes anti-peddling 
ordinances, 188C 


Personnel 


Adopts classification, pay plans, 162C; Adopts 
personnel system, 40C; Baldwin, John M., The 
supervisor’s responsibility to the employee, 246- 
47A; Cities face labor shortage, 138C; Cities 
make plans to meet personnel shortages, 38N; 
City adopts compulsory arbitration of labor dis- 
putes, 183-84N; City disciplines strikers, 113C; 
City finances tighten up as pay rolls increase, 
36-38N; Classification, pay, hours of work, 188C; 
Elliott, Clarence H., Recognizing employee’s 
needs and desires, 245-46A; Employee working 
conditions, 232C; Employee training, retirement, 
161C; Group insurance for employees, 279C; 
Holds unions have no right to strike, 211C; How 
to orient new employees, 235C; Human relations 
keys successful management, survey shows, 132- 
33N; Hyde, Warren C., Handling personnel 
problems, 248-49A; Informing council and em- 
ployees, 15C; Issues manual for new employees, 
280C; Job assignments, strikes, time off, 160- 
61C; Keeping employees informed, 66C; Loyalty 
laws upheld, 163, 257C; New personnel record 
form, 88C; News on personnel front, 16, 42, 63, 
87, 255-56C; Pays health insurance costs, 42C; 
Publishes personnel manual, 113C; Requires pe- 
riodic health check-up, 43C; Revises employee 
retirement plan, 234C; Ricketts, Edmond F., 
Trends and forecasts in personnel, 218-21A; 
Seeks qualified personnel, 235C; Simplifies time- 
keeping for payroll purposes, 276N; Social se- 
curity for city employees, 40C; Social security 
legislation adopted by 34 states, 180N; Study re- 
veals fringe benefits for employees in large cities, 
134-35N; To mediate labor disputes, 211C; 
Townsend, James R., Planning for replacement 
of key people, 31-32A; White, Philip L., Secur- 
ing cooperation and building morale, 247—48A; 
Working conditions of policemen and firemen 
improve, 110N. See also Human Relations; Sal- 
aries 
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Planning 


Approves arterial street plan, 115C; Build com- 
munity center, 16C; Bypass highways benefit 
cities, 281C; City adopts subdivision rules, 112C; 
Control of street improvements, 63C; Costly to 
drive to work, 233C; Dedicates city hall, civic 
center, 115C; Kerstetter, John R., New state leg- 
islation affecting cities, 203A; New public build- 
ings, 279C; Opposes subsidy to industry, 258C; 
Organize city-county planning, 115C; Planners 
suggest public works policy, 138C; Pomeroy, 
Hugh R., Trends and forecasts in planning, 
223-26A; Requires fringe areas to adopt city’s 
land use policy, 251N; Stringent subdivision reg- 
ulations, 67C; To reclaim waste land, 91C; To 
clear blighted areas, 14C 


Police 


Adopts police merit system, 210-11C; Ban on 
police union appealed, 211C; Hunter, H. K., An 
integrated public safety department, 105-7A; 
Multiple-use radio station, 187-88C; New schools 
provide training for police officers, 12N; News on 
police front, 66-67, 90C; Police planning and re- 
search, 255C; Pope, H. G., Organization of fire 
and police services, 98-104A; Regulates private 
police agencies, 210C; Reorganizes police service 
and adopts one-man patrol plan, 38-39N; To 
train civil defense police, 164C; Training for 
traffic police, 235C; Working conditions of po- 
licemen and firemen improve, 110N. See also 


Traffic 


Population 


Census Bureau issues preliminary and final 1950 
population data, 133-34N; One-fourth more 
cities with population over 10,000, 59N 


Public Relations 


Annual reports, 11, 35, 80, 108, 131-32, 227, 
274N; Annual report contests, 55N; City movies, 
55, 178, 274N; Council meetings, 108N; Council 
on radio, 34, 155, 205N; Customer survey, 274N; 
Franks, Garland P., Relations with the public, 
3-4A; Good will, 205N; Information center, 
206N; Letters to taxpayers, 155N; Meredith, 
A. A., Press relations in city management, 272- 
73A; Monthly report to council, 55N; Open 
house, 131, 156, 250N; Public relations training, 
56, 131N; Selling bond issues, 81, 204—5N; Sell- 
ing new projects, 227N; Sells health service, 
205-6N; Speaker’s panel, 227N; Tax leaflets, 34, 
55-56, 80-81, 155, 204, 250N; Television pro- 
grams, 178N; Telling the public, 206N; View of 
the future, 155N; Views on the news, 145; Wel- 
come to hospital, 11N; Welcomes annexed area, 
55N; Welcomes new residents, 228, 274N; Will- 
man, W. K., Relations with the press, 5-6A 


Radio 


Council on radio, 34, 131, 155, 156, 205N; Mul- 
tiple-use radio station, 187C; More radio and 
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TV, 156, 250N; Radio-equipped trucks, 18C; 
Radio expedites street repairs, 67C; Television 
programs, 178N 


Recreation 


Build community center, 16C; Cooperative rec- 
reation urges, 14C 


Refuse Disposal 


City sells garbage grinders, 44C; More cities col- 
lect garbage, 44C; Ten cities agree to joint dis- 
posal of refuse, 252N 


Reporting 


Annual reports, 11, 35, 80, 108, 131, 156, 227N; 
Annual report contests, 55N; Check condition of 
city facilities, 62C; Handbooks for citizens, 
66C; Information center, 206N; Keeping council 
informed, 91C; Keeping employees informed, 
66C; Letters to taxpayers, 155N; Maxwell, 
Thomas F., Departmental reporting and work 
programs, 30-31A; Meredith, A. A., Press rela- 
tions in city management, 272-73A; Monthly 
report to council, 55N; More cities inform people 
on municipal activities and finances, 83-84N; 
Open house, 250N; Special leaflets, 34-35, 55, 
80, 155, 250N; Telling the public, 206N; Use 
films to inform public and to train employees, 
253N; View of the future, 155N. See also Public 
Relations; Radio 


Salaries 


Adopts salary plan, raises pay, 211C; Local pay 
increases subject to federal review and control, 
135N; Pay changes, 17C; Pay increases for city 
employees, 41C; Pay policies and practices, 
279C; Pay rates based on price index, 62C; Pay 
rates continue upward, 140C; Pay rolls double in 
10 years, 138C; Public pay rates trend upward, 
62C; Revises municipal salary plan, 187C; Sur- 
vey shows pattern of pay increases for city em- 
ployees, 84-85N; Views on the news, 49; Voters 
turn down pay increases, 280C; Voters veto fire- 
police increase, 15C. See also Personnel 


Schools 


Creates independent school boards, 41C; Fewer 
school districts in Oregon, 17C 


Sewerage System 


Build sewage treatment plants, 90C; City-county 
joint sewer system, 162C; Make joint sanitation 
survey, 138C; Metropolitan sewage plant, 186C: 
New sewer service charges, 42-43C; Raise water 
and sewer rates, 212C; Regulates industrial 
waste, 114C; St. Louis to set up sewer district, 
231C; Sewage treatment plants needed to reduce 
water pollution, 134N 


Streets 


Approves arterial street plan, 115C; Bypass high- 
ways benefit cities, 281C; Cities regulate down- 
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town signs, 281C; Control of street improve- 
ments, 63C; Kerstetter, John R., New state leg- 
islation affecting cities, 201A; Priority plan for 
paving, 187C; Radio expedites street repairs, 
67C; Street maintenance costs double, 65C 


Taxation 


Cities levy sales taxes, 139C; Cities seek more tax- 
ing authority, 65C; Cities use nonproperty reve- 
nues, 160C; City income tax revised, 161C; 
City revenues increase in 1950, 257C; Increas- 
ing local revenues, 280C; Kerstetter, John R., 
New state legislation affecting cities, 201-2A; 
New sources of revenue, 90C; New taxes adopted, 
163, 254C; New taxes meet pay increases, 231C; 
New taxes and service charges, 62C; Nonprop- 
erty tax trends, 232C; People vote to adopt 
municipal income tax, 158N; Public housing 
pays “‘taxes,’’ 41C; Recent federal actions affect- 
ing cities, 85N; Special street cleaning tax, 160C; 
Trends in revenues, 162C 


Traffic 


Action on traffic safety, 163-64C; Adopts traffic 
regulations, 233C; Expediting traffic flow, 14C; 
Hire women as school guards, 42C; Lower fines 
for over-parking, 189C; National Safety Council 
announces annual contest winners, 133N; Park- 
ing and traffic trends, 43C; Streets and traffic de- 
partment recommended for Detroit, 207N; 
Survey shows need for controls of trucking oper- 
ations, 60-61N; To reduce traffic accidents, 233, 
256C; Trends in traffic safety, 140C 


Training 
City manager training course produces nine 
managers, 159N; Department heads take train- 


ing in management, 82N; Employee training, re- 
tirement, 161C; Fellowships in administration, 
65C; Films for employee training, 17C; Interns 
in city halls, 231C; New schools provide training 
for police officers, 12N; Provide group in-service 
training, 278C; Public relations training, 56, 
131N; Trains administrative employees, 210C; 
Use group in-service training, 257-58C; Use 
films to inform public and to train employees, 
253N 


Utilities 


Bauer, John, How inflation hits public utility 
rates, 174-77A; Excessive utility rate increases 
forestalled by Ohio city, 181-82N; Joint city- 
county cooperation defeats transit fare increase, 
58-59N; Longer utility billing periods, 88C; 
Typical utility bills continue downward trend, 
58N; Use post card utility bills, 87C 


Water 


Fluoridation of water, 15C; Outlines broad na- 
tional policy on water resources, 57N; Raise 
water and sewer rates, 212C; Sodium fluoride 
for water supplies, 65C; To order water meters 
direct, 115C 


Welfare 


County welfare costs run high, 280C 


Zoning 


Adopts new zoning ordinance, 255C; Adopts 
zoning ordinance, 189C; Emphasizes industrial 
zoning, 139C; Zoning ordinance provides for re- 
development of residential areas, 182N 
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